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BUSINESS 
MATCHING









HOW TO ACTIVATE
YOUR ACCOUNT



Activate Business Matching Profile
You will receive an email similar to these ones with a button 
redirecting you to a login page. Your account is automatically 
created by the platform after you have registered. A window will then 
prompt you to create a password for your account:

Note: If you don’t see this email in your mailbox, please 
check your spam folder. Most of our emails are sent from 
ops@vnuasiapacific.com 
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You can also access the event from your phone by 
downloading the TLAB & BIO AP 23 app (iOS/Androïd)
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Email was sent since last week



Your Profile Page



If you lost the email link?



If you lost the email link?



Click on your Exhibitor 
booth from 

the home page.
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ATLEAST UPDATE YOUR COMPANY PROFILE



Navigation

Home is the first page that you will 
see when accessing the Exhibitor 

Center.

A red pin indicates that you have a pending 
notification. Click to see what's going on!

This navigation bar will appear on the left side 
of your screen. It will be help you to navigate 

between the different sections of the Exhibitor 
Center.



Company Profile

Header image or video :
- Image : 1200x675 px, up to 1MB
- Video : video ID from YouTube,
                Vimeo or other (Iframe)

Background image :
- 2560x1600 px, up to 1MB

Social media links :
- LinkedIn, Twitter, Facebook…

1

1

2 2

3

3



Company Profile - Overview

To be contacted by as many qualified 
participants as possible, we advise to fill in all 
the editable information from your Exhibitor 
Center. If a field cannot be edited, please 
contact the organizer.



Company Profile - Documents & Links

Attach documents to your company profile (product catalogues, 
press, releases, etc.). Paste a link (with http://) or import a file 

(pdf, doc, docx, ppt, pptx, png or jpg), 
then add a name and a short description.



WHAT ARE YOU SELLINGS? (TOP 5)

There may be additional custom fields to fill in below the description section. 

Add your item’s name and description and click on create. Once done, 
click the pencil icon to import images (1:1 ratio) to illustrate your item.
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To add an item, click on “Company Profile”, select Products and click create.1
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How it’s look like?



How it’s look like?



How it’s look like?



How it’s look like?



DON’T FORGET TO UPDATE YOUR PROFILE

Profile without update Good Profile



How to edit my personal profile? (1/2)
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There are 2 ways for you to 
access your profile 

On the upper-right corner of your screen, 
click on “My profile.”

You’ll then be redirected to your profile details.

On the left side of your screen next to 
your photo, click on “Edit.”
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How to edit my personal profile? (2/2)

To edit the information on your profile, simply click on 
the “Edit” or “Add” parts depending on which type 
of information you want to edit.

Below is some of the information you can edit
on your profile:

● My main information 
● About me (Biography)
● Social Media
● Contact details
● Company



How to add a teammate to your team?*

In your Exhibitor Center, you can 
manage your team. 

Go to the “Your Team” tab and see all 
your teammates on the booth.

To add new members, click this button 
and add their email address. 

If you can’t see this button please 
contact the event organizer. 

The contacts of new members aren't 
shared by default for security. 

To add a member, he/she must 
already be in the list of participants. *Note: You can add unlimited team member, only if allowed by the organizer.

1. Fill in the google form, Email from Operations Dept.
2. Additional person will get Magic Link email from System
3. Main Contact person add team member



How to make a connection 
request?

Go to someone’s profile via the list of buyers, exhibitors, or 
a company profile and click on 

We encourage you to write a message before sending your 
connection request to introduce yourself and explain the 

reason for your request.

You will be able to find all the people you have been 
in contact with from “My contacts” tab under 

your profile picture.

Send connection request



How to request a meeting?
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Go to a person's profile - by going to the list of 
buyers, and exhibitors.

Click on one of the suggested meeting slots. 
If you want to see other slots, click “See more slots.”

After selecting a slot and the Meeting location, 
write a message to the person you want to meet. 
Once done, click this button.



Manage your meetings

• Display the meetings of your team (all members or a specific team member)
• Filter meetings by status: Pending, Confirmed, Canceled or Declined.
• Assign a meeting: reply to the meeting request and select a team member to assign.
• Accept or decline meeting requests or cancel an existing meeting.
• Export the full list of meetings.



How to assign a teammate to a meeting?*

In your Exhibitor Center, you can manage 
your team member’s meetings. 

Go to the “Meetings” tab and see all your 
team meetings during the event.

To assign/change a team member for a meeting, 
click on the meeting and choose the 

team member you wish to assign.

A confirmed meeting has to be assigned to a member of 
the team for them to get reminders.

Note: once the meeting has been initiated by a team member, you are unable to assign someone else. 















EXPORT Data 
from LEAD SCANNER

• Name 
• Surname
• Position
• Organization
• Email
• Tel/Mob
• SCORE
• TAG
• NOTE
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$550 Max 3 companies





OPERATIONS
PREPARATION



MIN NUI KENG

OPERATIONS TEAM
ops@vnuasiapacific.com 

Preparation
Onsite Working



OPERATIONS TEAM
ops@vnuasiapacific.com  



PROJECT  TEAM

JAMES RINNIE MARTY

Sponsorship 
Package

Space/Booth Package

kanin.hot@vnuexhibitionsap.com kunarat@vnuexhibitionsap.com Tehchad@vnuexhibitionsap.com



Special Rate Until 25 Jul 2023
Deadline 23 August 2023



Special Rate Until 14 Aug 2023
Deadline 21 August 2023



Hand lift

For Safety Reason
Heavy Lifting Equipment in the Hall 

will be operated by Official Freight forwarders only

Forklift Crane/Hiab



150-300 KGs.
Exhibitors and contractors can use it.



What Your Booth Type?

Standard 
Basic
Shell

Premium Raw Space
Space Only
Own Design



Open Side and Space



EXHIBITOR MANUAL
<<Click Here>>











EXHIBITOR PORTAL











MOVE IN SCHEDULE



EXHIBITOR BADGE
Pickup point (Hall 103)



SHOW DAY SCHEDULE
EXHIBITION DAYS



MOVE OUT SCHEDULE
TEAR DOWN NIGHT



BOOTH ENTITLEMENT





SOCKET 5Amp

Reception Desk
Bearing Capacity

30 Kgs.

S-Hook with Panel

4 Kgs.

Please bring your extension cord.



WHITE
WALL

RAW SPACE
Outside Contractor Name

(Booth Contractor)

Graphic at least 2 m. away 
from the adjacent 

neighboring 

Additional Wall for Island
or Open 2-3 Sides

Maximum Height in The 
Booth 5 meters

Wall Height 
Max. 4 meters
Min. 2.5 meters

The Wall on Neighbouring 
side must be finished in 

WHITE
Contractor Badge/Pass

Admin Fee by 
Booth Contractor



Outside Contractor Name
(Booth Contractor)

Please submit before 25 July 2023

Please submit your booth contractor 
company name and contact person to The 
organizer  1 month prior before the show for 
Booth Approval design.





Wall Height Max. 4 meters, Min. 2.5 meters

Wall Height 3 m.



WHITE
WALL

The Wall on Neighbouring side must be finished in WHITE
The walls on the neighbouring side from 2.5m upwards in WHITE and use non-transparent 
materials, i.e. wood. These are not permitted to carry text, logo, or pictures to face with adjacent 
booths. 



Maximum Height in The Booth 5 meters
All structures exceeding the booth wall have to be at least 1 m. away from the adjacent 
neighboring stand and maximum height 5 m. The side facing to adjacent booth must not have 
any graphic. 

Neighboring Booth

Neighboring 
Booth



Graphic at least 2 m. away from the adjacent neighboring 
Any graphic on the side that face to Neighboring booth, please set 2 m. away from the 
adjacent neighboring.

2 meters away



Island, 3-side-opened, or 2-side-opened booth require additional wall. Only 1 more wall is allowed 
with 1/2 length of that side in order to avoid blocking visibility of your neighbor booths.

Additional Wall for Island or Open 2-3 Sides



Contractor Badge/Pass

Admin Fee by 
Booth Contractor

Please provide a number of workmen, so that passes will be prepared 
accordingly. For security season, all workers are advised to wear their 
passes at all time during the construction period.

Booth contractors that is not 
official contractor are required to pay an 

administrative fee of THB 150 per sq.m.
(Exclude 7% VAT)





This is subject to an air space usage / advertising fee per 1.0 m 
length for 35 USD. Or (1,000 THB.), for example 10.0 m truss length 
will be charge 35 x 10 = 350 USD. Or (10,000 THB.), this is a space 
only fee and the structure must hung only by the exhibitor’s 
assigned contractor

• Truss or Banner require written approval from the organizer
• Truss or Banner must be hung only from rigging points within your own stand area
• Production is on exhibitor’s own cost
• On-site order is not available
• Please submit graphic/drawing of the structure/ truss or Banner to Ops@vnuexhibitionsap.com for approval

HANGING TRUSS (7 Meters height)





• This is subject to the air space rental fee of 250 USD. Or  
(8,000 THB) per piece, this is a space only fee

• The banner must be hung by N.C.C. Image
• Maximum size 3 x 2 vertical or horizontal oriented
• Material: vinyl or fabric

HANGING BANNER (7 Meters height)

• Truss or Banner require written approval from the organizer
• Truss or Banner must be hung only from rigging points within your own stand area
• Production is on exhibitor’s own cost
• On-site order is not available
• Please submit graphic/drawing of the structure/ truss or Banner to Ops@vnuexhibitionsap.com for approval











Networking activity 
at the booth

Exhibitors would like to 
organize the function or party 
at their booth between 17.00-
19.00 hrs. during Show days. 
Please contact and notify to 
organize in advance. 



HOW TO GET TO BITEC

Bang Na Station (E13)
Exit 1



SITE PLAN



Service Location
1. Exhibitor Badge Pickup Counter
2. Exhibitor Service Center 

(VNU/NCC/BITEC/Official Freight 
forwarders)

3. Business Center
4. First Aid Room



Sound System Request Form

85 Decibels
15 Mins / Time, 2 Times per Day
Restricted Area Near by: Conference Room, 
Main Stage, Business Matching



ADDITIONAL SERVICES
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